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HOLIDAY RESPITE/ALLOWANCE POLICY

NMS 21.5 - Foster carers are provided with breaks from caring as appropriate. These are planned to take account of the needs of any children placed.


As an agency we will actively encourage carers to ensure a child in placement experiences at least one holiday a year with their carers and we also recognise that the provision of respite can promote stability in placement.


Foster carers will need to provide a minimum of 4 weeks’ notice of intended respite. Carers requiring respite must contact the administration department in writing by completing a respite request form (see attached form) either by hand and giving this in to the administration department or as an attachment to an email to the Agency email address with the subject: RESPITE (please see attached form)

Any request for foster carers using holiday respite for any child or young person would not be considered until the child has been in their placement for a period of no less than twelve weeks. Also any foster carers who provide respite will not be entitled to take respite placements for at least 12 weeks if they have started a new long term foster placement as the young person will again need time to settle. Only in exceptional circumstances would respite be considered during these periods and then it would need to have the agreement of all parties.

Carers taking respite are required to complete a Carer to Carer Information Form to cover and include all aspects of the daily routines of the young person. For example diet, routine, activities, any appointments and school information. Updated risk assessment, missing person information form, care plan, medical consent and any other relevant information will be available to the respite carer on Charms.  

The respite house must ensure they are available and accessible beforehand to facilitate visits to the respite house for the young person over a period of two weeks beforehand. This will ensure a trauma free stay for the young person and will take the form of:

a) A first time visit with the carer
b) An invitation to join the respite family for a meal
c) A possible overnight stay

The carers having respite will be required to transport the young person to the respite house and make arrangements to collect the young person when the respite is over. No young person should arrive at the respite house unaccompanied by their foster carer on the first night of their respite and on the last day they should be collected by their carer unless they are at school and the carer will need to make arrangements to collect the young person’s belongings from the respite house. A young person should not take their suitcase to school either before or after respite. 

All children must be taken to the respite house no earlier than 4.00pm. All children must be collected by 10.00am on the day respite ends. If a young person is not collected by (12.00pm at the latest) or dropped off (12.00pm at the earliest) this will constitute another day’s respite. If a foster carer intends to take a child to the respite house earlier than 4.00pm and collect them later than 10.00am then they must inform the Agency who will confirm if this will be ok with the respite foster carer. Foster carer’s can make private arrangements to pay the respite carer for any extra hours that they are responsible for a young person, or arrange to do this for free - the Agency must be informed of the proposed plans so that we can confirm all parties are happy, and so that we know who will be responsible for the young person’s care at which times. 


It is the expectation of Following Whispers any carer providing respite for a young person will maintain continuity with the care plan to ensure the young person’s stability and security.  

If a young person’s local authority social worker requests to visit the young person during a respite period it is expected the respite carers will facilitate such a visit. 

The respite foster carer will receive maintenance payments for the young person but will not be responsible for paying into the child’s later life savings account. This money will be deducted at source from the maintenance amount.

The respite carers will be required to keep a daily log on each child or young person placed. These logs need to be completed on CHARMS each day.

The respite carer will be required to complete a spreadsheet of spending on the child and account for all maintenance money paid to them. If there is money remaining this should be transferred to the child’s main carer with the supervising social worker copied into all communications. 

If your foster placement is due to have respite which includes school nights, please ensure you inform the young person’s school / educational provision of their change of address for the respite period, providing the contact details of the respite carers and make the school aware of any changes to their normal travel arrangements. 

If your foster placement is due to have contact during the respite period you will need to notify the Agency and the respite carers of the dates, arrangements, times and any relevant telephone numbers.

If your foster placement is away on overnight contact and you have arranged to be away at the same time yourself, it is very important that you notify the administration department so the Agency can arrange a parallel plan for alternative respite in the event the young person has to return earlier than planned. These nights will be deducted from your respite entitlement.  

We can pencil in dates whilst you confirm flight details or travel arrangements. We can only hold these dates for 24 hours. If you do not confirm these dates in writing to the Agency and another carer requests these dates, we will be obliged to facilitate their request for respite. 

Respite Matching

[bookmark: _Hlk150513071]Standard 15 – Matching the child with a placement that meets their assessed needs.

It is the responsibility of Following Whispers and the child’s Local Authority to agree the matching for a child needing respite care.

Standard 15.1 - Following Whispers will advise the child’s Local Authority of a potential match for a child needing respite care.  Consideration will be given as to the potential respite carer being able to meet the child’s assessed needs.  Where there are gaps identified Following Whispers will work with the child’s Local Authority to ensure the child’s needs are met.  This may mean transport for a child attending education, contact, activities etc.

Standard 15.2 – Prior to respite of each child all information on the child is shared with the respite foster carer to ensure that they are able to carry out their role effectively.  All information that needs to be provided will be written out clearly and comprehensively on the appropriate form, i.e., Risk Assessment, Care Plan, CCIF

End of Respite Care

At the end of respite care the child/young person will be asked to complete a feedback form which will be shared with the respite carer. 

Respite Entitlement

All foster carer households are entitled to up to 23 nights respite in a 52 week period which is calculated on a pro rata basis.  For every 4 weeks 2.2 days are accrued providing a child is in placement.  For example, if a child is only in placement for 16 weeks the foster carer is only entitled to 2.2 x 4 = 8.8 which rounds up to 9 days. Respite is up to 23 nights per family and not per foster child. Therefore, if you have two or three placements and you only send one child for respite or you had a new placement come into your family, your overall entitlement would still remain at 23 nights and not 23 nights per child. If the Agency is only able to offer respite for one of your placements when you have requested it for two or more placements, the Agency will give the foster carers the option of taking the respite for the one placement and using those nights of their allowance or to turn down the respite and look at other possible respite dates for all of their placements. 

We calculate respite on a rolling programme. This means if your first placement in that year does not commence until July for example you will accrue respite from July to July.

Following Whispers preference is that no respite will be permitted during children’s birthdays, the Christmas period of the 24th, 25th and 26th December or if it is a period of importance to the child’s culture – e.g. Ramadan.

Respite periods should be no longer than 14 consecutive nights unless in exceptional circumstances and it has been discussed and agreed by all parties.
  
Respite Payments

Foster carer’s payments will be broken down into 3 sections:

· Foster Carer Reward Element
· Maintenance Allowance – utilities for child/young person
· Personal Allowance for foster child/young person – to be accounted for on finance spreadsheet and completed for the period of respite.

All Foster Carer maintenance will follow the child to respite excluding their weekly savings

Whilst you take respite you will remain in receipt of your reward element from the agency up to a maximum of 23 days payments in a 52 week period.  Your maintenance element will not be paid to you as this will move with the child.  Any regular savings money should continue to be paid into the child’s savings account to ensure there are no gaps in later life savings for the child.

Children should take with them their pocket money, activity money and travel allowance.  These allowances should be calculated per night, this will include utility allowance.


Outstanding Respite

If by the conclusion of the respite year carers have accrued respite as they have not taken any respite the following conditions will apply:

1. If the carers have taken a child on a holiday with them and therefore took no respite, they will also be entitled to claim up to 14 nights respite, not including child’s maintenance reward.
2. If carers have not taken a child on holiday with them they will only be entitled to claim up to 14 nights respite, which would be calculated as described in the Respite Entitlement section.
3. Any nights taken as respite will be deducted from the maximum entitlement of 14 nights payment.




This policy was reviewed in October 2024 and will be reviewed in October 2027.  Additional amendments will be made as and when required.


























[image: ]Holiday Respite Request Form
PLEASE DO NOT BOOK ANY HOLIDAYS UNTIL RESPITE HAS BEEN AGREED

	
Foster Carer(s) Name(s)

	
1

2



	
Name of child(ren) requiring respite
	
1

2

3


	
Dates Requested (Inclusive)
	
From:___________________________________________________

At: (time)______________________________________________

To:_______________________________________________________

At: (time)_______________________________________________


	
Total Number of Nights Requested

	

	
Date :

	

	
Signature:

	

	
Approved By:

	

	
Date:

	






[image: ]CARER TO CARER INFORMATION FORM

DATE OF RESPITE: _______________________
· To be completed by the child’s main Foster Carer/s at least four weeks prior to holiday leave commencing or as soon as possible once the need for Respite is identified.
· Separate individualised form to be completed for each child. 
· Completed form to be emailed by foster carer/s securely to Caroline Arnold, Office Manager,
·  email: caroline.arnold@foster-care.org

	Details of Child Needing Respite Care (Name, D.O.B)

	

	Details of Main Carer/s
(Address & mobile & home telephone number – to include any holiday emergency contact numbers/addresses)

	

	Details of Respite Carer/s
(Address and telephone numbers)


	

	Physical Description of Child
(height, weight, build, hair colour, any distinguishing characteristics e.g. birth marks, piercings, tattoos)



Please insert an up-to-date photo of the child here
(Especially important if the child has ever gone missing, or is likely to abscond)

	

	Child’s Ethnic Origin & Religion
(Religious/cultural beliefs)


	

	Any dietary requirements to be aware of in relation to Religion?
	

	Child Social Worker’s Details
(Name, telephone, team)


	

	Pen Picture of Child


	

	What is the child like to care for and live with?
Please provide a detailed account







	

	Any medication requirements or health matters the Respite Carer/s need to be aware of?


	

	Any known or suspected allergies, medication, food or other substances?

	

	Any physical impairment?


	

	Any medical appointments to be attended during the respite period?
(When, where, with whom, should parents/child’s SW be invited to attend)?

	

	Child’s GP details.
(Name, address & phone number)

	

	Details of other key health professionals
(Name, address & phone number)

	

	Delegated Consent – who has parental responsibility and gives medical consent?

	

	Behaviour and Social Development
	

	Any specific behaviours the Respite Carer/s need to be aware of?
(Particularly those that may cause a risk to other people, property or the child themselves). Has the child shown any dislike/anger/risk to other children or adults?

	

	How do you deal with any unwanted behaviours?
Practical advice for the Respite Carer/s

	

	How do you praise/reward the child?
Practical advice for the Respite Carer/s

	

	Any issues regarding other children, i.e. younger/same age/older which need to be taken into account?
In terms of a risk assessment by main carer

	

	Any issues regarding pets/animals which need to be taken into account?
	

	Are there any areas to which the child cannot travel to?
(E.g. an area where parents or relatives live, risky hotspot related to associates, drug use, criminal exploitation, gangs etc.)


	

	Does the child have any particular dislikes?
(e.g. food, activity)

	

	Does the child smoke?
If yes, what are the rules around this?

	

	Significant Friends
Name, address & contact details


	

	Hobbies & Activities
What does the child like or enjoy doing?

	

	How do you engage the child within your family?
Give examples of what Respite Carer/s could do together with the child



	

	Clubs & Activities during respite period
Within school or external to school, who provides the equipment, costs, dates, times, place and transport requirement

	

	Use of Mobile Phones, Social Media & Internet
	

	Does the child/young person have a mobile phone?
If yes, what are the agreed rules around this?


	

	Young Person’s mobile number

	

	Does the child have internet access?
If yes, what are the agreed parameters/rules?


	

	Does the child have a console or other screen device (i.e. laptop, tablet, hand-held device)?
If yes, what are the agreed rules around the use of this?


	

	Education
	

	Details of child’s school or education provider
(Name, address, contact details, class/form tutor, Head, SENCO or LAC Co-ordinator)


	

	Are there any practical issues regarding school/education?
e.g. transport, bus passes, can the child travel alone or is there a need for supervision/transport


	

	Contact Arrangements
	

	With whom (include name, address & contact details)

When, where, supervised or not?

Any practical advice for Respite Carer/s? (e.g. transport, food, nappies, costs etc.?



	

	Is there anyone the child should not have contact with (direct/indirect) and why?




	

	Pocket Money 
	

	Agreed weekly amount of pocket money & how is this given to the child?
i.e. given to child all at once or portioned or used to buy magazine etc.?

	

	Transition
	

	Child’s routines?
What does a typical day look like during weekdays/weekends/
holidays?


	

	Any special or transitional objects the child will bring?
(e.g. toy, comforter, item from parents’ home)

	

	Any specific information from the current safe care plan that should be bought to the respite carer’s attention?

	

	Any other information you think the respite carer/s should know?




	







	 Carer Profile  to Respite Carer Completed by:


	Foster Carer/s:

	

	Date:
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HOLIDAY RESPITE FEEDBACK FORM FOR YOUR STAY WITH YOUR RESPITE CARERS

[image: How to become a foster carer]

Name of young person: ________________________________

Name of holiday respite carer(s): ___________________________________________________

Date to and from:_____________________________________




	
We hope you enjoyed your recent stay with your holiday respite foster carers. We would now like you to complete this short questionnaire on your stay to help us improve any future respite.

	Where did you stay with your holiday respite carers?










	Did you enjoy your stay with them?









	Did they make you feel welcome?









	Did you do any activities whilst on holiday respite?








	What did you like best about your stay?








	What did you like least about your stay?










	Did you have contact with your foster carers whislt on holiday respite?









	Would you be happy to stay with these carers again?









	Is there anything you would like to say about your holiday respite carers?




















Signature of young person: 

Signature of supervising social worker/ social work assistant: 
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[bookmark: _Hlk144909460]HOLIDAY RESPITE FEEDBACK FORM FOR YOUR RESPITE PLACEMENT



Name of Respite Carers: ________________________________

Name of  Young Person_________________________________

Date to and from:_____________________________________







We hope you enjoyed your time with youe young person placed with you for their respite holiday. Please could you complete this short questionnaire on their stay to help us improve any future respite.

	Did your young person seem happy and settled during the respite?










	Did the young person interact with your family?









	Did you undertake activities with the young person (please give details)









	Did you have any behaviour concerns with the young person?








	What do you feel went well during the respite placement?









	What do you feel could have gone better during the placement?









	Would you be happy to have this young person for respite  again?












	Is there anything else you would like to add about your holiday respite young person?










Signed:___________________________				Date:
Respite Foster Carer		 

Signed:_______________________________			Date:
Fostering Manager/Registered Manager

Signed:_______________________________			Date:
Responsible Individual
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